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Employment Status Types 
 

 
 
 
 
 
  

Regular Part-time Staff A regular part-time employee is scheduled to work a 
set schedule of no more than 29 hours per week for 
twelve months. 
 
 

Temporary Staff A temporary employee can be full-time or part-time 
for a specific time period with a definite or estimated 
end date generally not more than six months after 
hire. Temporary positions are created to meet a 
special or seasonal need, to replace a staff member 
on an extended leave of absence; and to provide 
program continuity while recruitment is underway to 
fill a vacant position. 
 
 

Occasional Staff An occasional employee is scheduled on an “as-
needed” basis and may have variable hours and/or 
days depending on workloads or special needs; (e.g. 
covering for an illness or vacation of other staff). The 
actual hours worked by an occasional employee 
usually vary and are not guaranteed 
 
 



Tuition Remission 
 

  

Butler University, founded on ideals of equity and academic excellence, creates and 
fosters a collaborative, stimulating, intellectual learning environment. We are inspired to 
boldly innovate and broadly educate, enriching communities and preparing all learners 
to lead meaningful lives. 
 
Part of the communities we serve includes our employees, their spouses, and 
dependents. Butler University believes providing life-long learning opportunities for 
Butler’s faculty, staff and families not only aligns with our mission but also provides 
well-being for our faculty, staff, and their families to be at their best in the present, in the 
future, and as they continue to make positive impacts to the legacy of our university. 
 
Tuition remission provides qualified, eligible participants with free tuition toward an 
undergraduate and/or graduate degree or certain eligible post-baccalaureate credit-
bearing certificate programs. The benefit is for tuition only and does not cover fees or 
other costs associated with coursework or enrollment. 
 
Part-time faculty or staff (for self only): at the undergraduate/graduate level and certain 
eligible post-baccalaureate credit-bearing certificate programs after working at least 20 
hours per week for 12 months of the year. 

• Remission at the rate of one-fourth remission after one year of employment and 
one-half remission after three years of employment 

 
For more information visit:  
 
www.butler.edu/human-resources/benefits/financial/tuition-remission/ 
 



 

Health & Recreation Complex (HRC) 

 
 
  

The Health and Recreation Complex (HRC) serves as a wellness resource for Butler 
University students, faculty and staff, Butler alumni, and the Indianapolis community. 

 
Annual Membership 

• $250 per year for part-time employees 
•  

Day Pass Discounts 
$3 for a day pass at the HRC for part-time employees 

 (single use and 10-pack available) 
 

HRC Free Part-Time Staff and Faculty Weekly Programming 
 

Mondays - Fridays: 
 

• Open Track Usage 6:00-8:00 am, 12:00-1:00 pm, 4:00-5:00 pm 
 
 

Tuesdays & Thursdays: 
 

• Open Track Usage 6:00-8:00 am, 12:00-1:00 pm, 4:00-5:00 pm 
• Basketball 12:00-1:00 pm, Gym 

•  
• Check the group fitness schedule for faculty/staff classes 

 
 

*all services listed in this section are for part-time faculty and staff only,  
spouse, domestic partners, and dependents are not eligible. 

 
For more information visit:  
 
www.butler.edu/well-being/health-recreation-complex/about/faculty-staff-resources/ 
 

https://www.butler.edu/well-being/health-recreation-complex/group-fitness/


 



 
 
 
 
 
  



 
  



 



 
 



  



 
  



 
  



  



 
  



 



 
 

Holiday Schedule 
 

Regular part-time staff receive holiday pay if they are normally scheduled to work on a 
designated holiday. 
 

HOLIDAY 2022 – 2023 2023 – 2024 
 

Juneteenth 
 

Monday, June 20, 2022 Monday, June 19, 2023 

Independence Day 
 

Monday, July 4, 2022 Tuesday, July 4, 2023 

Labor Day 
 

Monday, September 5, 2022 Monday, September 4, 2023 

Thanksgiving 
 

Wednesday, November 23 – 
Friday, November 25, 2022 

Wednesday, November 22 – 
Friday, November 24, 2023 

Winter Break* 
 

Friday, December 23 –  
Monday, January 2, 2022 

Friday, December 22 –  
Monday, January 1, 2024 

*must be employed first working day in December to be eligible for holiday pay 

Dr. Martin Luther 
King, Jr Day 

 

Monday, January 16, 2023 Monday, January 15, 2024 

Memorial Day  
 

Monday, May 29, 2023 Monday, May 27, 2024 

 
 

  



Personal Computer  
Loan Program 

 

 
 
  

The University recognizes that various fields of study have diverse needs and that faculty 
and staff must have the opportunity to explore the ways computer resources can be used. 
 
 Thus, the purpose of the Personal Computer Loan Program is to foster the faculty and 
staff development of computer applications and knowledge in all fields. 
 
Part-time employees must be employed by the University for a minimum of eighteen 
(18) months with an average of twenty (20) scheduled hours per week prior to applying 
for the Personal Computer Loan Program. The faculty or staff member must be actively 
employed and not on a leave of absence or sabbatical. 
 
The minimum loan amount is $500 and the maximum loan amount is $1250. The term 
of the loan is no more than 24 months and is repaid interest-free through payroll 
deduction. (If the faculty or staff member is employed under contract, the term of the 
loan will be limited to the contract term if less than 24 months.) There is a limit of one 
system purchase per fiscal year (June 1 - May 31). 
 
PLEASE NOTE: One computer system per fiscal year is permissible only. 
 
Loan proceeds may not be used to purchase ancillary equipment, digital camera, cellular 
equipment, iPod, E-book reader, TV systems, gaming devices, etc. 
 
For more information visit:  
 
www.butler.edu/human-resources/benefits/financial/personal-computer-loan/ 
 

http://www.butler.edu/human-resources/benefits/financial/personal-computer-loan/


Library Privileges 
 

 
 
 
  

It is the mission of the Butler University Libraries to actively support the educational 
goals of Butler University by providing facilities, services, resources, technology, and 
educational opportunities that facilitate access to information. Central to this mission 
are the needs of undergraduate students. 
 
The libraries also have a responsibility to support teaching and scholarship and to help 
preserve the intellectual heritage which is at the core of the university's overall mission. 
 

Highlights 
 

• Research Resources 
• Publishing Resources 
• Teaching Resources 

• Access to popular newspapers and magazines 
-New York Times  

- Wall Street Journal 
-Indianapolis Star eEdition 

-Chronicle of Higher Education 
 
 

For more information visit:  
 
https://libguides.butler.edu/facultystaff 

 
 

https://libguides.butler.edu/facultystaff


 
Other Miscellaneous Perks 

 
 

Discounted tickets to select Butler Arts Center events and shows 
  
Discounted tickets to select Athletic Events 
 
Yoga & Meditation through the Center for Faith and Vocation (CFV) 
 
Butler Bookstore discount 
 
No-cost membership available to Elements Financial Credit Union 
 
Select benefits with PNC Bank 
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