
Butler University
Student 
Direct Deposit Authorization Form

Name (Please Print or Type):							

Soc. Sec. Number:								

Bank Name:									

Bank City & State:								

Effective Date:									

Policy: You may direct deposit to one bank only and it must be a full deposit of your paycheck.
You may select to have that full deposit at the one bank, split in any amount between a checking and/or savings account.  Note:  Employees depositing with Indiana Members Credit Union will need to also complete the INDIANA MEMBERS CREDIT UNION direct deposit form.


Procedure: Please complete all applicable information below and return to the business office, JH-54.  (Attach a voided check to this form so that we may properly identify the transmittal information).

For deposit of the net pay of your check, print "NET" in the appropriate deposit amount space.

Initial start-up of direct deposit takes 2 pay periods.  The first pay period, you will receive a full paycheck and the second should be direct deposit.  Please, always verify your paycheck until you are sure that direct deposit has occurred.

When changing the bank account for direct deposit, a payroll check will be issued to you the first pay period after the request (your pay will not be deposited in your old account).  Your pay will be direct deposited in the new account the second pay period after the request.

This authorization form gives Butler University permission to make any transactions to your bank account (credits and/or debits) to ensure you are paid the correct amount.

Savings Account Deposit:

	Account Number:						

	Deposit Amount:						

Checking Account Deposit:

	Account Number:						

	Deposit Amount:						



												
Signature									Date
Rev. 8/27/00

