PB212   AV   System   Instructions
Please read before contacting Media Services with questions on operation 
· Lower the screen using the button located to the left of the classroom door
· Make sure that on the Extron SCP-100 panel, located to the left of the classroom door, the button labeled “Power” has an active red light above it

· Press the button, and the ceiling-mounted projector will turn on

· Depending on what you would like to project, select the following from the Extron panel located to the left of the classroom door
· “PC” – this will project images from the PC Presenter Cart onto the screen
· Log into the PC as you normally would

· Access your desired application (PowerPoint, Internet Explorer, etc.)
· To play a DVD on the PC, double-click on the “Power DVD” icon on the desktop, insert your DVD into the DVD/CD-ROM drive, and select the “Play” option on the “Power DVD” screen
· Set the volume using the volume control knob on the Extron panel, located to the left of the classroom door
· “VID 1” – this will project images from the VCR, located on the PC Presenter Cart, onto the screen
· VCR

· Press the “Power” button on the VCR and insert your tape
· Press “Play”

· Set the volume using the volume control knob on the Extron panel, located to the left of the classroom door
· Turn the ceiling-mounted LCD projector off by pressing the “Power” button on the Extron panel
· Raise the screen back into the ceiling using the button located to the left of the classroom door
If this sheet does not answer your questions, please contact Media Services at extension 9928.  Thank you!
