Annual Faculty Activity Report 
2011

As part of Butler University’s annual faculty evaluation process, all full-time faculty members are expected to 
complete an Annual Faculty Activity Report.  Full-time faculty who are not tenure-line should address only those areas relevant to their contractual agreement.  This information will be used by your department or program chair or dean in your annual review.  Please respond briefly and succinctly to each item that applies to your appointment.  If an item does not apply to you, please enter “not applicable.”  

Your responses should refer to activities that occurred in the 2011 calendar year.  To assist you in completing your Report, the Office of Institutional Research and Assessment will distribute faculty teaching information (courses and numbers, teaching credit hours, term taught, enrollment, and other components) in November.
  
Return your Annual Faculty Activity Report as a Word attachment via email 
to your Dean’s office by January 18, 2012.







Thank you for your efforts in documenting your accomplishments and reflecting on your professional work.


Name: 	
										
I. TEACHING

A. Please complete the table below for the courses you taught during this calendar year. (Please add rows at the bottom of this table, as 	necessary.)
	
Course Number and Title

 (please also list independent study and internship supervision 
by course number and title)
	
# of Teaching Credit Hours
	
Fall or Spring semester?  Summer I or Summer II?
	
Enrollment



	
Team-taught?
	
Cross-listed course? 
 If so, please list the course
	
Writing  
or Speaking Intensive? 
ICR or service-learning component?


	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	


B. Butler University’s primary commitment is to the highest quality teaching and student learning.  As such, the IDEA Student Rating System (which includes measures of learning objectives, stimulating student interest, fostering student collaboration, establishing rapport with students, and encouraging student involvement) will constitute 50% of the overall evaluation of teaching for Butler faculty members.  The remaining 50% of the evaluation of teaching will be comprised of additional evidence of effective teaching, as outlined in the Faculty Handbook and other unit-based documents.   Please fill in the IDEA Course Evaluation Scores from the Summary Report you received for each course—please use adjusted scores.  If your courses use a different type of evaluation (for example, labs, studios, lessons, clinical experiences), please describe those scores or evaluations and append the special evaluation to this form.  Rows may be added to the table, if necessary.

	
Course Number and Title

(please also list independent study
 and internship supervision by 
course number and title)
	
IDEA Course Evaluation Score

A.
Progress on Relevant Objectives
	
IDEA Course Evaluation Score


B.
Excellent Teacher

	
IDEA Course Evaluation Score

C.
Excellent Course
	
IDEA Course Evaluation Score


D.
Average of B & C
	
IDEA Course Evaluation Score



Summary Evaluation (average of A & D)
	
Other
 College-specific Evaluation

(please check with your college for further instructions)

Please describe and attach special evaluations used, for example, for studios or labs

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	



C. Please also indicate additional teaching responsibilities or opportunities, if applicable:

· Briefly describe any student research projects, honors or graduate theses you supervised during the reporting period.  Please include the title and name of student/s.
· Summarize activities related to advising, professional and graduate school counseling and assisting with applications for scholarships and fellowships.  Please include the number of advisees or references provided.
· If you perform field supervision, estimate the total number of students you supervised during the calendar year and describe the nature and extent of the supervision.
· If you have clinical, patient care, or continuing education responsibilities, please provide a statement on the scope of service, site developments, or improvement made.

D. Briefly describe and reflect on the goals you set for yourself last year in teaching.
E. Briefly list any teaching improvement activities or innovations in courses during the reporting period, or any faculty development 	opportunities in which you participated, on or off campus, including participation in peer observation and reflection.
F. Please reflect on your teaching this year, including responding to the IDEA scores and report, and student comments, for your classes.
G. For this upcoming year, what are your goals in teaching?

Below, in italics, you’ll find the Tenure and Promotion language, as printed in the Faculty Handbook.  You may find it helpful as you reflect on your teaching.
Teaching implies the transmission of knowledge and expertise to students in ways that lead them to think, act, write, and communicate 	as learned individuals.   Multiple forms of assessment are encouraged.
 Some indications of effective teaching and valued contributions to teaching include:
· A vital interest in and command of subject matter, including a use of current and relevant materials.
· A spirit of scholarly inquiry that leads to innovations in course content, course offerings, and teaching strategies, including, but not limited to: use of technology; demonstration; field work; service learning; or other pedagogical tools.
· The ability to stimulate students’ intellectual and creative interests and enthusiasm.
· Fair evaluations of students’ work.
· Helpful and professional advising.
· Respect for students and a concern for their intellectual well-being and wholeness, and the creation of an educational environment that is welcoming to all students of whatever race, gender and gender identity, class, ethnicity, disability, sexual orientation, nationality, religion, and other aspects of diversity.
· The ability to communicate effectively with students.
· Appropriate availability to the needs of students.
· Participation in the Core Curriculum, Honors Program, interdisciplinary programs, and departmental or program curricula.
· Mentoring, undergraduate or graduate research, creative or artistic collaboration, and other educational partnership activities with students.

II. RESEARCH,  SCHOLARSHIP AND CREATIVE ACTIVITIES
A. Please list your research, scholarship, and creative work this calendar year.  

Below, in italics, you’ll find the Tenure and Promotion language, as printed in the Faculty Handbook.  You may find it helpful as you reflect on your research, scholarship, and creative work.  Please indicate the full citation, when appropriate and indicate whether the material is in print/performed/exhibited, accepted or under review. 

· Peer-reviewed or refereed  scholarship or creative activity, including but not limited to articles, monographs, compositions, exhibitions, performances, instructional materials, computer programs, videos or recordings, clinical reports, posters, or textbooks, and the scholarship of teaching and learning.  Peer-reviewed or refereed academic or professional presentations.
· Academic professional presentations, exhibitions, or performances that are not defined as peer-reviewed scholarship.  Continued study or post-doctoral studies that directly benefit Butler University or its students.
· Keeping abreast in one’s discipline, including attendance at professional meetings and conferences.  Leadership in professional associations.
· Outreach to the community which demonstrates professional expertise by communicating or applying it in ways which benefit citizens outside the University.
· Grant proposal writing.  Please include the name of the funding agency and amount requested/awarded, as well as the status of the grant (submitted, funded, in progress).
· Participation in professional workshops and seminars.
· Research and experimentation, including that which involves undergraduate or graduate research associates.
· Service as a consultant, evaluator, or as a judge or reviewer of artistic or scholarly works.
· Gathering and analyzing data and/or writing reports for assessment or accreditation purposes.

B. Please address any research, scholarship, or creative work not addressed in A.
C. Please contextualize any work that spans more than one calendar year in order to provide a report on its progress.
D. Briefly describe and reflect on the goals you set for yourself last year in research, scholarship, and creative work. 
E. For this upcoming year, what are your goals in research, scholarship, and creative work.
III.  SERVICE TO THE UNIVERSITY, THE PROFESSION, AND COMMUNITY

A. Please describe and reflect on your service contributions this calendar year.

 Below, in italics, you’ll find the Tenure and Promotion language, as printed in the Faculty Handbook.  You may find it helpful as you reflect on your service.

· Effective participation in the Faculty Senate, Senate committees, or other University committees, and on departmental, program, school, or college committees.
· Leadership or service to academic programs.
· Gathering and analyzing data and/or writing reports for assessment or accreditation purposes.
· Advising or sponsorship of student organizations or activities.
· Leadership or service within the wider educational community.
· Participation in Admission, alumni, or campus community events.
· Service on appointed task forces, advisory groups, and search committees.
· Other contributions to the University’s mission.

B. Please describe and reflect on any service activities not addressed in A.
C. Briefly describe and reflect on the goals you set for yourself last year for service.
D. For this upcoming year, what are your goals for service to the University, the profession, and the community?

IV.  ADDITIONAL COMMENTS

Please use the space below, if you wish, to offer additional comments about your professional development, other accomplishments during the year, challenges you many have encountered, ideas you wish to share, or mention of colleagues who have been particularly supportive or helpful this past year.
