Application CheckList

2012 Summer Brain Gain Program
A Program Provided by Butler University Internship and Career Services
Your application will not be complete until the following items are received:
· Completed Application Form 
·  Available online at http://www.butler.edu/career/events-programs/brain-gain-program/ 
· Completed Statement of Intent 
· Please explain in 200 to 350 words why you are interested in the 2012 Summer Brain Gain Program
· Current Copy of Your Resume

· Two Recommendation Forms
· One faculty or staff recommendation

· Choose either a faculty or staff member who can provide examples of your work ethic and responsibility

AND

· One employer recommendation

· Choose someone you have worked for, whether it was paid or unpaid, in the past or present who can provide examples of your characteristics and accountability

· Recommendation forms available online at http://www.butler.edu/career/events-programs/brain-gain-program/ 
· The completed recommendation forms must be sent directly to Jennifer McConnell at jmcconne@butler.edu from the contact in order to be considered

· Receipt of the forms will be confirmed with the sender
· You will be notified once all of your application materials have been received. 
· It is strongly encouraged that you submit your application materials early.
· Approved applicants will be notified on April 6, 2012. 
· If selected, you will be asked to sign a housing contract and provide proof of your planned summer experience* before final acceptance to the program.
*Proof of planned summer internship or experience 
You are not required to provide proof of an internship or experience with the application package to be approved for the program.  Applicants will be approved pending that verification of the internship or experience will be submitted to Jennifer McConnell via email or a letter from a supervisor or hiring manager by no later than May 4, 2012.  Verification should include the student’s name and the supervisor’s name, title, email, phone number, company name and company address along with a brief description of the internship or experience to be performed.  Proof may be submitted with the application if applicants have secured a position by that time. 
Send completed application, resume and statement of intent to Jennifer McConnell at:





jmcconne@butler.edu


OR


Internship and Career Services


Attn: Jennifer McConnell


Atherton Union 315





APPLICATION DEADLINE: March 30, 2012 at 5:00 p.m.











