INTERPRETER REQUEST FORM FOR STUDENTS ENROLLED AT 

BUTLER UNIVERSITY

It is the student’s responsibility to request interpreter services.  To make a request, students must first be registered with Student Disability Services as outlined in the document, Guidelines for Students Requesting Interpreter Services.  Students should refer to this document for further procedural information.

To make an interpreter request for a specific course or event, students should complete this form and submit to Student Disability Services with as much notice as possible; at least two weeks advance notice is needed. Although attempts will be made to honor requests made on short notice, requests which do not allow two weeks advance notice increase the possibility that interpreter services will be unavailable.  Butler University does not provide interpreters for circumstances or events of a personal nature.
	Student Information

	Name
	     

	Street Address
	     

	City ST ZIP Code
	     

	Phone Number
	     

	E-Mail Address
	     


Preferred mode of communication is:

 FORMCHECKBOX 
 American Sign Language

 FORMCHECKBOX 
 Signed English

 FORMCHECKBOX 
 PSE (ASL in English Grammar)
 FORMCHECKBOX 
 Oral Interpreting Only

	Event Information 

	Date of Event
	     

	Start Time
	     

	End Time
	     

	Location (BLDG and Room) 
	     

	Course name
	     

	Describe subject/topic
	     


Please check one (1)

 FORMCHECKBOX 
 activity

 FORMCHECKBOX 
 class

 FORMCHECKBOX 
 class required field trip 

 FORMCHECKBOX 
 meeting
 FORMCHECKBOX 
 meeting with professor during office hours
 FORMCHECKBOX 
 workshop

 FORMCHECKBOX 
 other
	Date Submitted
	     


Completed form should be submitted to sds@butler.edu or to SDS in Jordan Hall 136  







