HOLCOMB AWARDS COMMITTEE
Travel to Present a Paper at National & International Conferences
INSTRUCTIONS:  For your convenience, this document was prepared in Word as a form.  You may enter information in the space indicated.  All fields will adjust to allow spacing as needed.  Please, one-sided pages only and no staples because the application is scanned.

This program supports faculty travel costs to a national or international meeting to present the results of research. If the paper to be presented is about pedagogical methods, the methods employed in the paper must be scientific and the research must be about teaching in the sciences. (In unusual circumstances, the Committee will consider a Travel - to - Present application from a faculty member who is accompanying a student that is presenting at a national or international meeting.) The award must be matched by support from college and/or departmental sources (up to a $1000 match). In cases of multiple authors, only the principal author will be supported. In an effort to provide aid to the greatest number of faculty, HAC will approve up to $1500 per fiscal year if travel (1 or 2 trips) is international.  HAC will approve up to $1000 (1 or 2 trips) for domestic travel. In exceptional circumstances exceptions may be made depending on funds available toward the end of the fiscal year. The deadline is the first of the month preceding the month of the conference.
Name:           
Department:      






Phone:      

E-mail:      
 FORMCHECKBOX 
 Tenured      FORMCHECKBOX 
 Tenure Track
 FORMCHECKBOX 
 Full Time Non-Tenure Track
Conference Name:      
Travel Location and Dates:           

Program Statement:
The proposal consists of a program statement which identifies the conference and includes the abstract submitted to (and accepted by) the conference. Enclose a copy of the invitation to present the research at the conference.

The statement should be typed, 1.5 lines spaced and no more than two pages.
Budget:
Please list and total requested expenditures.  Please provide documentation of conference registration fees, expected/actual airfare costs, expected ground transportation costs and hotel rates (including taxes or other hotel fees). Also, identify source of matching dollars.  
Grant funds cannot be spent until the actual start date of the grant, (exceptions will only be made for air fare and hotel reservations; if the exception is approved, travel must be completed in the same fiscal year as the grant).

     
Total Request from HAC
$     
Matching Support Amount
$     

Source:      
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