HOLCOMB AWARDS COMMITTEE

HAC Faculty Fellowship Grant Application
INSTRUCTIONS:  For your convenience, this document was prepared in Word as a form.  You may enter information in the space indicated.  All fields will adjust to allow spacing as needed.  Please, one-sided pages only and no staples because the application is scanned.
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II. Proposal
The HAC Faculty Fellowships are designed to encourage faculty academic pursuits during the summer months, although, completion of approved projects may be extended to December 31. HAC Faculty Fellowships support original, scholarly and research projects in the natural, social, behavioral and mathematical sciences. The research may be theoretical or empirical. The research may be basic or applied. The program is competitive and open to all tenured or tenure track faculty.

It is the responsibility of the Principal Investigator to explain to the Committee why his/her proposal should be considered a scientific proposal. The applicant must clearly identify the scientific principle(s) in their field on which the project is grounded, the specific hypothesis to be tested, and the scientific process involved in the project. When a faculty member is proposing survey research, he or she should take care to justify why the project is scientific research.  It should be clear how the project is related to principles in that field, what hypothesis(es) is(are) being tested, and how the resulting data will be analyzed. The faculty member should provide a description, or a copy of the survey instrument (e.g., sample items).

The employment of Butler students on the project is encouraged but not required. A final report is due no later than two months after the termination of the project. The maximum amount of the award is $5,000. A faculty stipend of up to $3000 is permitted. Support for technical assistance (students) is generally limited to $3,000 per individual; it is expected that students would be paid by the hour and need not be limited to the summer. Multiple stipends on the same grant proposal must be justified. The program does not support funding for local travel within Marion Country, travel to conferences, degree completion, writing previously completed projects, writing textbooks or chapters for textbooks, curriculum development or planning classes. Where travel is supported by the grant, allowable travel costs include food and incidentals, actual lodging costs, actual travel fares and mileage. Computer hardware and software will be supported only if they are essential to the unique requirements of the research project.
Program Statement
Please attach a description of the proposed project following the outline listed below.  Proposals will be evaluated by readers who are not necessarily experts in the specific field of the proposal.  The application should be written for a general audience to understand.  The program statement is limited to a maximum of five, 1.5 lines spaced, typed pages.  Proposals that exceed this amount will be returned without evaluation.

· Background - Describe the background for the project including the problem or need, related work and the underlying rationale.
· Objectives - State the objective(s) of the project.

· Significance – State the importance or impact of the project and the relation of the project to the applicant’s previous and future work.
· Methods - Describe the methods applicant will use to achieve his/her objectives including any of the following that apply: the creative procedures or experimental methods, equipment required, data gathering and analysis, time schedule, evaluation and reporting of results.


Compliance:
Does the project involve rDNA or other biohazardous organisms/materials? 
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Does this project require live vertebrate animals?
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Does this project require human subjects?
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· Analysis - Describe information to be collected and how it will be used or analyzed.
· Role of students and level of involvement.
Curriculum Vitae:
Include a curriculum vitae indicating applicant’s capability to complete the work.  Limit of one page.
Publications and Bibliography:

List applicant’s publications that is relevant to the project and any bibliographic references.  Limit of one page.
Outcomes of Previous HAC Research Grants:  
The HAC is committed to assisting faculty members in enhancing the quality of their research to produce significant results that are appropriate for presentation at national and international conferences, and/or for publication in peer-reviewed journals, as well as successfully competing for extramural funding.  Applicants who have had three or more successful HAC Faculty Fellowship or Faculty Research Grants should submit a description of the outcome of previous grants, including presentations, publications, and attempts to secure extramural funding to support their research.

Appendix (optional):
Supplementary materials may be included.
III. Budget
The budget is an important part of the proposal and care should be taken to ensure the budget is clearly defined and the proposed expenditures are justified.  The maximum HAC Faculty Fellowship award is $5,000.  A faculty stipend up to $3000 is permitted. Support for technical assistance (students) is generally limited to $3,000 per individual; it is expected that students would be paid by the hour and need not be limited to the summer.  Student involvement in the proposed research must be justified.  The project budget must document a reasonable estimate of student time to be spent on proposed research and pay scale to be used for student.  Multiple stipends on the same grant proposal must be justified.  The program does not support funding for local travel within Marion County, travel to conferences, degree completion, writing previously completed projects, writing text books or chapters for text books, curriculum development or planning classes.  Where travel is supported by the grant, allowable travel costs include food and incidentals, actual lodging costs, actual travel fares and mileage.  Computer hardware and software will be supported only if they are essential to the unique requirements of the research project.  
Grant funds cannot be spent until the actual start date of the grant, (exceptions will only be made for air fare and hotel reservations; if the exception is approved travel must be completed in the same fiscal year as the grant).
Please complete the following that apply:

A. Faculty Stipend (incl. FICA 7.65%)




$     
(example: $3,000 TOTAL = $2,770 stipend and $230 FICA)
B. Other Personnel (technicians, clerical, student)



$     
(incl. FICA 7.65%)


(example: $3,000 TOTAL = $2,770 stipend and $230 FICA)
C. Travel ($0.55 per mile to drive)





$     
D. Supplies








$     
E. Communications (toll calls, fax, etc.)




$     
F. Contractual Services (printing, quick copy, etc.)



$     
G. Equipment








$     
H. Other









$     








Total


$     
If needed, please attach a Budget Notes Page explaining the basis of budget items.
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