BUTLER AWARDS COMMITTEE
Faculty Short-Course/Workshop Attendance Grant Application
INSTRUCTIONS:  For your convenience, this document was prepared in Word as a form.  You may enter information in the space indicated.  All fields will adjust to allow spacing as needed.  Please, one-sided pages only and no staples because the application is scanned.

This program supports faculty development through attendance at continuing education short course program.  Requests over the domestic ($500.00)/international ($750.00) maximum must include a written justification.  The deadline is the first of the month preceding the month of the short course.
Name:      

Department:      
Phone:      

E-mail:      
 FORMCHECKBOX 
 Tenured      FORMCHECKBOX 
 Tenure Track
 FORMCHECKBOX 
 Full Time Non-Tenure Track
Short Course/Workshop Name:      
Travel Location and Dates:      
Program Statement:

Please attach a statement describing the short course you want to attend and how it will contribute to your professional development.  Include a copy of the workshop announcement and program.  The statement should be typed, 1.5 lines spaced and no more than two pages.

Budget:
Please list and total requested expenditures on this page.

Grant funds cannot be spent until the actual start date of the grant, (exceptions will only be made for air fare and hotel reservations if the grant starts on June 1; if the exception is approved travel must be completed  in the same fiscal year as the grant).

     
Signature and Approvals:

Applicant
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Department Head







Date



Dean









Date




Revised: 6/09

